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PABOYAA IMTPOI'PAMMA TUCHUIIVIMHBI (MOIYJIS)
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1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI

1.1 Ieap npenogaBaHusi AUCHHILIHHBI

Llenbro
npuodpeTeHue

Hpero/iaBaHus
MPAKTUIECKUX

UCIUATLINHBI
HaBBIKOB

«MHdopmaruka»
WCITIOJIb30BAHUS

MH(OPMAMOHHBIX TEXHOJIOTUHN JJI PEIICHUS] TPUKIIAIHBIX 33/1a4.

1.2 3apauu u3dyyeHus JUCUMIJIMHBI

*03HAKOMUTH  YYalluXCsl
TEXHOJIOTHH,  TEHACHIMSIMHU
MPOTrpaMMHBIM  0OECTICUCHUEM,
HH(pOpMAITMOHHOM OOIIECTBE;

*HAYYUTh
WH(OPMAITMOHHBIX TEXHOJOTHI
3amaq
TEXHOJIOTUH B 00pa3oBaTebHOM

1.3 IlepeyeHp NJIaHMPYeMbIX pPe3yJbTATOB OOy4YeHHMS] MO JAUCHUILINHE
OCBOEHUS

(MoayJ10), COOTHECEHHBIX
o0pa3oBaTeJIbHOM MPOrPaMMBbI

CTYJIEHTOB IPAaKTUYECKOMY HCIIOJIb30BAHUIO
(HUT) B oOpasoBaHuu, IpH pELICHUH MPUKIATHBIX
B Pa3IMYHBIX MPEAMETHBIX O0JIaCTAX M MNPUMEHEHUIO0 MYyJbTUMeIna

C OCHOBaMH

Hux pa3BUTUA, TCXHUYCCKUMU cpeacTBamu

HCO6XOI[I/IMI)IMI/I I XHU3HHU W AOCATCIIBHOCTH B

CpenicTB

Y HAy4YHOU JESATEIbHOCTH.

C IJIAHUPYEMBIMHA pe3yjabTarTaMu

Koa n HaunmeHoBaHue MHOnKaTopa
OOCTUXEeHNA KoMneTeHUunmn

3aI'IJ'IaHI/1pOBaHHbIe pe3ynbTtaTthbl o6yquM;| no ancuuninunHe

OIIK-4: cnioco0HOCTHI0 MOHMMATH CYIIHOCTh M 3HaYeHUe HHGOPpMALMK B Pa3BUTHH
COBPEMEHHOI0 00111eCTBA, 0CO3HABATH ONACHOCTh M YIPO3Y, BOSHUKAIOIHE B 3TOM
npoiecce, cod/II01aTH OCHOBHBIE TPeOoBaHUSA HHGPOPMALMOHHOI 0e30MaCHOCTH

OIIK-4: criocoOHOCTHIO
MOHUMATh CYIIIHOCTh U
3HaueHHe NHPOPMAIIH B
Pa3BUTHH COBPEMEHHOTO
00111eCTBa, 0OCO3HABATD
OITaCHOCTh U YTPO3Yy,
BO3HUKAIOIINE B ’TOM IpOIIECcCe,
CcOOII0IaTh OCHOBHBIE
TpeGoBaHMs HHPOPMATTOHHON
0€e301acHOCTH

CYIITHOCTh W 3HaUeHUE HHPOPMAIIUU B pa3BUTUU
COBPEMEHHOTO 00IIIeCTBa

co0JIr01aTh OCHOBHBIE TPeOOBaHUsI MHPOPMAITMOHHOH
0e301MacHOCTH

CIOCOOHOCTHIO MOHUMATh CYIIHOCTh M 3HaUCHHE
“H(pOpMaIMK B pa3BUTHUH COBPEMEHHOTO OOIIIECTBA,
0CO3HaBaTh OMACHOCTb U YIPO3y, BO3HUKAIOIINE B ’TOM
rporiecce, CoOI0AaTh OCHOBHBIE TPEOOBAHUS
MHPOPMAIMOHHON 6€3011aCHOCTH

OIIK-5: cnnoco0HOCTHI0 UCIO0Ib30BATH OCHOBHBIE METO/bI, CIIOCOObI M CPeICTBA
NOJIy4eHUs1, XPaHeHHUs1, nepepadoTkn HHGOPMALUHM 1 HABBIKH PadoThI ¢

KOMIIBIOTEPOM KaK CO CPEACTBOM

ynpasJjeHnust HHpopmanmen

OIIK-5: cniocoOHOCTBIO
UCTIOJIb30BaTh OCHOBHBIC
METO/Ibl, CIOCOOBI U CPEICTBA
TIOJTYYCHUSI, XPaHCHUS,
nepepaboTKu MHPOpMaLUU U
HaBBIKH Pa0OTHI C KOMITBIOTEPOM
KaK CO CPE/ICTBOM YTIPaBJICHHUS
nHdopManuen

OCHOBHBIE METOJIbI, CIIOCOOBI U CPEJICTBA MOTYUYCHUS,
XpaHeHUsl, epepadoTKu HHDOpMaIUu

UCII0JIb30BaTh OCHOBHBIE METOJIbI, CIIOCOOBI M CPE/ICTBA
MOJTyYCHHSI, XPaHEHHS, TIepepaboTKu HHPOPMAIHH B
cBOCH mpodeccHoHaATEHON IS TEIEHOCTH

HaBBIKaMHU pabOThI ¢ KOMITBIOTEPOM KaK CO CPEJICTBOM
yTnpaBJieH:us HHPOpMaIren

OIIK-6: crioco0OHOCTHIO pelaTh ¢

TaHJAAPTHbBIE 3271a4M NPO(eCcCHOHATbHOI

AesITeJIbHOCTH HA OCHOBe MH(opMannoHHoii 1 Oudiamnorpadguyeckoi Kya1bTypsbl €
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SBJISACTCS
COBPEMEHHBIX

COBPEMEHHBIX HH(POPMAIIMOHHBIX

HOBBIX




NpUMeHeHHeM HH(POPMANMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHI U € y4eTOM
OCHOBHBIX TPeOOBaHMIT HHPOPMALMOHHON 0e30MACHOCTH

OIIK-6: ciocoOHOCTHIO peniaTh
CTaHJapTHHIE 331a41
pohecCHOHATHHON
JESITEIbBHOCTH Ha OCHOBE
UH(POPMAITIOHHON U
OoubIMorpaguIecKoi KyIbTyphI
C IPUMEHEHUEM
nH(}OpMaIMOHHO-
KOMMYHHKAITMOHHBIX
TEXHOJIOTHH U C Y4ETOM
OCHOBHBIX TpeOOBaHUI
nH()OpPMAITMOHHOM
Oe3omacHOCTH

OCHOBBI HH(hOpMaIMOHHO 1 6ubIMorpaduyecKon
KYJIBTYPBI

pelars CTaHIapTHBIE 3a1a491 POoQecCHOHATEHON
TeATeIFHOCTH Ha OCHOBE MH(POPMALMOHHOH 1
O6ubnmorpaguuecKoil KyJIbTyphl C IPUMEHEHUEM
MH()OPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH U C
Y4ETOM OCHOBHBIX TpeOoBaHUI MH(OPMALMOHHOM
0e30macHOCTH

CIIOCOOHOCTBIO pemIaTh 3a1a4u MpodeccuoHaTbHON
JEATENIFHOCTH C IPUMEHEHHEM HH()OPMAIIHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH

1.4 OcobeHHOCTH peaM3auuy JUCHUATIIMHBI

SI3BIK peann3anuy IUCUUILIMHBL Pycckuil.

Jucnurnnnaa (Moayis) peanusyercs 6e3 npumenenust 20 u JJOT.




2. O0beM OMCHUIUIHMHBI (MOXYJIs1)

e
Bcero, | |
. 3aUeTHBIX
Bun yue6HO# paboThI —
(akam.gac)
KonrakTHas pabora ¢ 1,5 (54)
npemnoaaBaTeseM:
3aHATHA JTEKIMOHHOTO THIA 0,5 (18)
nabopaTopHBIE PabOTHI 1 (36)
CamocrosiTesqbHas padora
1,5 (54)
o0yvyarommxcs:
KypCOBOE TIPOSKTHPOBaHKE
(KTT) Her
KypcoBas pabora (KP) Het




3 Conep:kaHue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenibl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYeCKHUI MJIAH 3aHATHIN)

KonrakTHas pabora, ak. 4ac.

3aHATUS CEMUHAPCKOTO TUIA

3aHaTus
CamocTosTenbHas
JIEKIIMOHHOTO
No T Cemunaps! u/unu | JlaboparopHbie paborta, ak. yac.
/T Mozyuu, Temsl (pa3zieins) AUCUUIITHHBL [IpakTnyeckue paboTh! W/1Iu
3aHATUA [IpakTHKyMBI
B tom B tom B Tom B Tom
Bcero yucne B Bcero yucne B Bcero yucne B Bcero Yyucie B
3NO0C anocC 3N0C 3UO0C
1. ba3zoBble NOHATHS MHPOPMATHKHI
1. [TonsaTue nadopmarmu; CBOMCTBAa MHPOPMAITUH;
UH(OPMAIMOHHBIE TPOLIECCH M X Monenu. KonupoBanue
unpopmanuu. [Ipencrapnenue nudopmanuu B
KoMIibroTepe. McTtopust pa3BUTHS BBIYUCIUTEILHON 2
TEXHUKH APXUTEKTYypa NEPCOHATBHOTO KOMIIbIOTEPA.
OCHOBHBIE CBE/ICHHUS O IEPCOHAIBHBIX KOMIBIOTEPAX U
ONEPANUOHHBIX CUCTEMAX




2. OCHOBHBIC TTOHATHUS U IPUHITUIIBI paOOTHI B
KOMITBIOTEPHBIX ceTsx. Kiaccupukanys BeIMUCIUTEIbHBIX
cereit. [Iporokon nepenaun nanueix TCP/IP. [IpoTokon
obOmena Qaitnamu FTP. [IpoTokon nepenaun runeprexcTa
HTTP. Bcemupnas naytuna. Texnonorus WWW.
DnekTpoHHas nouta. DaitnoBeie apxuBbl. bpaysepsl.
O6naunbie cepBUCHL. JIoKanbHbIE U ITT00ATBHBIE TOMCKOBBIE
cucteMsbl. [lonck HaydHO-TeXHUYECKOH HH(OopMaluu B
HNuTtepuer. OOpazoBarenbHbIC U HAyYHBIE TTOPTAIHI.
OnextponHas 6ubanorexka COY. 3amura nHpopmanuu B
Internet. KommnproTrepHas 6€30MacHOCTh U KOMITbIOTEPHAS
npecTynHocTs. [IpaBoBas oxpaHa IporpaMm  J1aHHbIX.
3amura naopmanmu. JIneH3nOHHbIE, YCIIOBHO
OecrutaTHble U OeCIUIaTHBIE IPOTPAMMBL..

3. Onepanmonnas cuctema Windows. HMicnons3oBanue
rpaduyeckoro uHTepdeiica. Ynpasnenue daitmamu,
narnkamy U Juckamu. [IpuKiiaaHbie mporpamMmmabl.
3HaKOMCTBO U peructpanus B cucteme Moodle miis paboTsl
C DJIEKTPOHHBIM KypPCOM.

4.
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2. OcHoBHBIE NpUHIIMINIBI padoThl Internet

1. ITouck B uHTEpHET. S3BIK 3ar1pocoB. PacmmpeHHbIi
nouck paznuyHbiMu UIIC (ouck ¢ pa3nuuHbIMu
BapuaHTaMM [TOMCKOBBIX MPEAIUCaHuil: pOpMYJINPOBOK Ha
A3bIKE 3alpoca IMOMCKOBOM cucTeMbl). OLeHka
peneBaHTHOCTH Noucka. PaboTa ¢ 311eKTpOHHO OYTOM.
3HaKOMCTBO € 00JIAYHBIMU TEXHOJIOTUSIMH.

2.

3. OcHOBHBIE MpUEMBbI Pa6oThI ¢ pexakropom Word




1. TexctoBsiii iporieccop MS Word. OcHOBHBIE TTPHUEMBI
00paboTku TekcToBOM nH(popmanuu. Padora ¢
rpaguecKuM WITIOCTPATUBHBIM MaTepUaioM. DJIEMEHTHI
(dbopmMaTHpOBaHHS CIIOKHOTO JJOKYMEHTA: CCBIIIKU, CHOCKH,
IpEeIMETHBIN yKa3arelb, OTNIaBIeHHE, CIIUCOK
WJUTIOCTpALUi, CIIUCOK JIUTEPaTypHl.

2. Word. Habop u ¢popmarupoBanue Tekcta. CBsi3pIBaHUE U
BCTpauBaHHe OOBEKTOB PA3TUYHOIO THIA B JOKYMEHT.

3. Word. CtuneBoe popmarupoBanue. Pabora co ca0kKHBIM
JIOKyMEHTOM: OTJIABJICHUE, CIIMUCOK WIITFOCTPALNH, CIIMCOK
JUTEPATYPbI, IPEIMETHBIN yKa3aTelb, 3aKIa/IKH,
NePEeKPECTHBIC CCHUIKH U TUIIEPCCHUIKH. Penmaktop
YPaBHEHUU.

4. Word. Opranuzaiusi paccblIoK, padoTa ¢ 11abJioHaMH,
AJIEMEHTaMH YIPABIICHHS, 3alTUTa TOKYMEHTA.
Pa6ora B cpene PowerPoint, popmupoBanue npe3eHTarui.

*)

5.
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4. DuextponHas tabanna Excel

1. Hayuno-unxeHepHsle pacueTsl B cpesie MS Excel

2. O6paboTka nHGOPMAITUU C UCTIOJIb30BAHUEM
3NIeKTPOHHBIX Tabuui Ha npumepe MS Excel. Coznanue u
dbopmarupoBanue Tabauil. Pabora ¢ maccuBamu. @opMyIibl
U QyHKuun. AHanu3 qaHHbeIX. COpTUPOBKA U GUIIBTD.
Connble Tabnuipl. [padudeckoe npencTaBicHUE TaHHBIX.
Coznanne MakpocoB, OCHOBHBIE onieparopsl VBA.

3. Excel. BBox nanubix. @opmarupoBaHue TaOIHII.
OTtHocuTenbHbBIE U a0COMIOTHBIE CChUIKU. PaboTa ¢
MacCUBaMH.




4. Excel. [Toctpoenue rpadukoB. DyHKIIHOHATLHBIE
3aBUCUMOCTH, 33[JaHHBIE B IIPABOM IIPSIMOYTOJIBHOMN
JIEKapTOBOM cucTeMe KoopauHar. [paduk dpyHkmmm ¢
BeTBIICHUAMHU. [[apamMeTpudeckoe npencTaBieHue KpUuBou.
TaOymsius HECKOIBKUX (DYHKIIMH W BBIOOP JAHHBIX JIJISI
nuarpamMmMbl. @opMupoBaHUe O0TYETA O MOCTPOCHUU
JarpaMM.

5. Excel. Macrep ¢ynknuii. PaboTa ¢ omHOTaOIUYIHOM
6azoii nanubix. CoptupoBka. OunbTpel. YcaoBHOE
dopmaruposanue. [Ipomexxyrounsie utoru. [ pynnuposka.
CBOHBIC TAOJIUIIBI U TUATPAMMEI.

6. Excel. Pemenne Mmaremarnaeckux 3amay; HaX0XICHUE
KOpHEH HEJIMHEHHBIX YPaBHEHUH; PEIICHUE CUCTEM
JUHCWHBIX YPaBHEHUH, BEIYUCIICHIE HHTETPATIOB U T.II.

7. Pa3paboTka makpocoB B Excel, peanu3yromux oCHOBHbIE
olepalyu aredpbl MaTpuil;

8
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5. CYBJl Access

1. I[TonsiTrie 6a3 MaHHBIX U CHCTEM yTpaBICHUs Oa3aMu
nanabIx. Knaccudukanus 6a3 nanaeix. Co3ganue
3arpocoB, 0TueToB B cpeae CYBJ[ Access.

2. Co3pnanne B]1 B Access. Co3anue CTpyKTypbl TaOIUIHON
0a3bl naHHBIX. BBO 1 pepakTupoBanue nanHbIX. [louck n
copTtupoBKa nanHbIX. Co3nanue Tabiuil, 3arpocos, Gopm,
OTYETOB, KHOMIOYHOU (hOPMBIL.

3.
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Bcero

18

36

54




10.

1.

12.

4 YyeOHO-MeTOAMYECKOe oO0ecmeYeHHue TUCIHUIMINHBI

4.1 ITeuaTHbIE U JICKTPOHHBIC U31aHUA:

Angpeea H. M., I1ak H. N. Uudopmaruka. Peanuzauus anroputmMos
KOJMpOBaHMs MHGOPMAIIMK U KOHEYHBIX aBTomMaroB B MS Excel: yue6.-
METO/I. TOCOOHE K KOMIIBIOTEPHOMY MIPAKTUKYMY CTYJEHTOB I10
HanpasyieHussMm 080200.62 "Menemxment", 080400.62 "VYnpasnenue
nepconanom" (Kpacuosipck: COY).

Anppeesa H. M., I1ak H. 1. Uudopmaruka. Coznanne MHOTOTaOINYHON
0a3bl nanubix B CYBJ] MS Access: y4e0.-MeTo/1. mocoOue [K KOMII.
npakTUKyMy 1o uHpopmaruke ctyaeHtam Hamp. 080200.62 «MeHemKMEHT»
n 080400.62 «Ynpasnenue nepconaiom» |(Kpacnosipck: COY).
CumonoBuu C. B. Undopmaruka. bazossiii kypc: yuedHOe mocodue Jist
By30B(Mockaa: [Tutep).

Konoco M. B. Uudopmaruka. Jlaboparopubie paboThl: yueOHO-
METOJIMYECKOE MocoOue [UIs CTyACHTOB, n3ydatroniux «uabopmaruky»|
(Kpacnosipck: COY).

Morunes A. B., [Tak H. U., Xennep E. K. Uapopmaruka: yaeOHHUK 110
Harpasienuto "llenarornueckoe oopazoBanue”(MockBa: AkaneMus).
[apes P. 1O, [TynkoB A. H., Camapun B. B., MbuibHukoBa E. B.
HNudopmaruka v mporpaMMUpoOBaHue: yueOHOE OCOOue ISl CTYIEHTOB
By30B(KpacHosipck: CDY).

bespyuko B. T. KommnbroTepHslil nmpakTukym 1o kypcy "Mudopmaruka':
yaeOHoe mocobue(Mocksa: ][ @opym).

[Muaunepor A. H. Uudopmaruka: yueb.-MeTo1. TOCOOUE MO BHITIOTHEHUIO
kypc. pabotei(Kpacnosipck: Cub. denep. yH-T).

[[Taunepos A. H. Madopmaruka: yued.-MeTo1. mocoOue 1o J1ad. MPaKTUKYMY
(Kpacnosipck: Cub. dpenep. yH-T).

Banmuxanos M. M., 13otoB A. B., 3aunep ®@. B. Undopmaruka: yue6HO-
METOJIMYECKOE TTOCcoOHe sl TabOPaTOPHBIX U CAMOCTOSTENBHBIX PadOT IO
C++ [ans crynentos crient. 210300.62 «Pagnorexuuka», 160905.65
«TexHuueckas KCIUTyaTalys TPaHCIIOPTHOTO pairuoo00pyA0BaHUSY,
210302.65 «Paguorexnuka», 210400.62 «TenekommyHukanumn», 210406.65
«Cucremsl cBsi3u U cuctembl kommyTauuin» |(Kpacaosipck: COY).
Konusuako B. A. Mndopmaruka. Tekcrosslit iporieccop Microsoft Word,
aneKTpoHHbIe Tabnuibl Microsoft Exel: mal. mpakTukym [ CTyI€HTOB
Harp. 221400.62 "Ynpasnenue kauectBom", 221700.62 "CrangapTuzaius u
metposiorus” |(KpacHosipck: COVY).

Anpapeesa H. M. Uadopmaruka u coBpeMeHHbIE HH(POPMAITHOHHBIE
texHosioruu. OOpaboTKa JaHHBIX B CPeC IESKTPOHHBIX Ta0OIHII: yuel.-

Metoz. mocooue [ cryaeaToB Hamp. 020400.62 "buonorus"]|(KpacHospck:
CoYy).
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4.2 JInnieH3UOHHOE U CBOOOHO PACHPOCTPaHsieMOe MPOrpPaMMHoOe
obecrneyeHune, B TOM YHCJIe 0Te4eCTBEHHOI0 MPOM3BOACTBA (IpOrpaMMHoe
obecreyeHne, HA KOTOPOe YHHUBEPCUTET MMeeT JHIEH3UI0, a TAK:Ke CBOOOTHO
DACNDOCTDaHsAEMOe IDOIDaMMHOe o0ecleyeHne):

1. [Tpu 3yueHnn AUCIUILIMHBI HCTIOIB3YETCs MPOTrpaMMHOE obecrieueHrne — MS
Office 2007 u BoIIIIE.

4.3 NUuTepHeT-pecypchl, BKIKWYas NpodeccuoHATIbHbIEe 0a3bl JAHHBIX
U uHGoOpMalNUOHHbIEe CIIPABOYHbIE CUCTEMBbI:

1. NCC ne ucnonb3yroTcs

S ®@oH OLIEHOYHBIX CPEICTB

OrneHoYHbIE CpeICTBA HAXOATCS B MPUIIOKEHUU K paboduM MporpamMMam
JTUCLIATIIVH.

6 MartepuajibHO-TeXHHYECKAasi 0a3a, He0OX0AMMAS JIJIsl OCYLIECTBJICHMS
0o0pa3oBaTeJIbHOIO Mpolecca Mo AUCUUIINHe (MOILYJII0)

Jnst ocyiecTBiIeHHs] 00pa3oBaTeIbHOTO Mpoliecca He0OX0UMO:

* 1711 IPOBEJEHUS JICKLIMOHHBIX 3aHATUN U IPAKTUYECKUX 3aHATUNA — OCHAILIEHHBIE
IPOEKIMOHHON ¥ KOMIIBIOTEPHON TEXHUKOW y4yeOHBIE ay TMTOPUU;

*JIJI51 BBIMIOJTHEHUS TIPAKTUICCKUX 3aJaHU 110 TUCIUTIIMHE Y KOKJIOTO
00y4aroIierocs T0JLKEeH ObITh JOCTYI K KOMIIBIOTEPY, Ha KOTOPOM J0JKHA OBITh
YCTaHOBJICHA COBPEMEHHas BEpCUs UHTEPHET-Opay3epa, MporpaMMHOE
ooecneuenne Microsoft Office 2007 u BbIIE.

*J17a00paropHbIe MPOBOJIATCS B KOMIIBIOTEPHBIX KJlaccax HE MeHee ueM Ha 12-15
paboYMX MECT, )KeNaTeIbHO OCHAICHHBIX HHTEPAKTUBHOMN JTOCKOM.
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